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STEP 1 
• In your computer/mobile device, 

open a browser. Please use 
GOOGLE CHROME browser for 
better user accessibility. 

• In the address bar, enter 
www.mac.edu.ph. 

• Click ONLINE APPLICATION.  

ONLINE APPLICATION 
 

Click here 



 
 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

STEP 2 
• Click Apply Now 

Click here 

Click here 

ONLINE APPLICATION 
 

STEP 3 
• Read the Terms and Condition 
• Click the check box 
• Click YES, I AGREE 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 4 
• Complete the application form. 
• Correct attachments are required 

for approval of your application 
• Upload attachments using JPG, 

PNG, PDF only. File size must be 
5mb and below.  

• Click Submit 

ONLINE APPLICATION 
 



 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

STEP 5 
• Once submitted successfully, 

You will receive an ID Number & 
login credentials to your email 
address. 

• You will receive an approval 
email. 

• Take note of your login 
credentials 
 
 
 
 

ONLINE APPLICATION 
 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

STEP 6 
• Return to the MAC-AIMS portal. 
• Login your ID number and your 

temporary password. 

STEP 7 
• Once logged-in, change your 

password immediately 

Change Password 

ONLINE APPLICATION 
 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

• In the Home page, read the 
Competency Assessment 
instructions 

• Click (here) button to choose your 
preferred schedule. 

• Once you’re done with the 
assessment, you can continue 
your enrollment.  

Click here 

COMPETENCY ASSESSMENT 

(For NEW/Transfer Student only) 
 

Approved schedule 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click the PROCEED TO ENROLLMENT button 

 

PRE-REGISTRATION 
 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 1 – UPDATING OF PROFILE 
• Update the required student information.  
• Click NEXT/SUBMIT 

 

PRE-REGISTRATION 
 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PRE-REGISTRATION  

(For OLD Student) 
 

STEP 2 - CLEARANCE 
• Make sure you are cleared in the all the required departments.  
• Visit their office the settle your clearance.  
• Click the ACTION button to view the details of the clearance.  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

GENERAL REGISTRATION 
 

STEP 3 - COURSE LINE-UP 
• Your program head will create your course line-up. 
• Once course line-up already appeared, review the course line-up. 
• Click Submit button.  

 

Click SUBMIT 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Online Payment 

GENERAL REGISTRATION 
 

STEP 4 – PAYMENT OF FEES 
• Review your total assessment. 
• For online payment, click the online payment button to view the instructions.  
• Payment can also be done on-campus.  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

GENERAL REGISTRATION 
 

STEP 5 – FINALIZATION OF ENROLLMENT 
• Visit the following department for validation.  
• Student is not yet considered officially enrolled unless they complete this 

process 



 

 

  

GENERAL REGISTRATION 
 

OFFICIALLY ENROLLED 
• Click the Download button for your copy of the Registration form.   
• You will also receive Officially Enrolled confirmation on your email address. 

Registration Form 


